Grange Name: ________________________________________  Number:  _______________
Date Organized: ______________________________________

Bank Accounts/Financial Documents

Bank Accounts:
Account #1:

Bank Name: ________________________________________________________

Account Number: ___________________________________________________

Type of Account: ___________________________________________________

Authorized Signers on Account: _______________________________________

_________________________________________________________________

Account #2:

Bank Name: ________________________________________________________

Account Number: ___________________________________________________

Type of Account: ___________________________________________________

Authorized Signers on Account: _______________________________________

_________________________________________________________________

Account #3:

Bank Name: ________________________________________________________

Account Number: ___________________________________________________

Type of Account: ___________________________________________________

Authorized Signers on Account: _______________________________________

_________________________________________________________________

Other important Banking information:

Does your Grange use online banking? ________________________

User Name: _______________________________________________________

Password: ________________________________________________________

Security Questions (if applicable) and answer(s):  _________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Does the Grange have a Safe Deposit Box? _____________________

What bank and branch is it located in? ________________________________________________

________________________________________________________________________________

Who is authorized to access the box? _________________________________________________

________________________________________________________________________________

Who has access to/where is the key kept? _____________________________________________

What is in the box? ________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Date of last audit of Financial Records: ________________________________________________

Is your Grange bonded through the National Grange Bonding Program? _____________________

Grange Hall/Meeting Space

Does your Grange own your Hall? _______________________________

Date hall built: ______________________________________________

Legal Address: ______________________________________________________________

County: ____________________________Township: ______________________________

Lot: ______________

Block:  _______________

In Case of Emergency Contact Person: __________________________________________

Phone Number(s): __________________________________________________________

Do you have a copy of the deed to the property? ___________________

Who maintains a copy of the Deed? _____________________________________________

Who has keys to the building?: _________________________________________________

__________________________________________________________________________

__________________________________________________________________________

Utility Providers:

Electric Company: _______________________________________

Account Number: _______________________________________

Type of Heating: ________________________________________

Oil/Natural Gas Provider: _________________________________

Account Number: _______________________________________

Does the Grange hall have Septic or Public Sewer? _________________________

Does the Grange hall have public water or a well? _________________________

Building Upkeep/Grounds keeping:

Landscaping: ___________________________________________

Phone Number: _________________________________________

Snow Removal: _________________________________________

Phone Number: ________________________________________

Janitorial Service: ______________________________________

Phone Number: _______________________________________

Property/Liability Insurance:

Agent: _______________________________________________

Company: ____________________________________________

Policy Number: ________________________________________

Effective Dates of Policy: ________________________________

Who maintains a copy of the Insurance Policy: ______________________________________

If your Grange does not have your own hall, where do you meet? ______________________________

Is there a written agreement for use of this facility? (if other than member’s homes): ______________

Who maintains a copy of the agreement? _________________________________________________

Does the agreement require an annual renewal? _____________________________________

Incorporation Information:

What is your Grange’s Federal Tax Identification Number: __________________________________

Who maintains a copy of the SS-4 (Letter from the Internal Revenue Service) showing this number?

_________________________________________________________________________________

Who has a copy of your incorporation documents? _________________________________________

State Filing:  
(Insert filing requirements of your state)

By-Laws/Grange Records:

Who has a copy of your By-Laws? ______________________________________________________


When were your By-Laws last reviewed/amended? _______________________________________

Where are Grange minutes/records maintained? _________________________________________

_________________________________________________________________________________

Grange Visibility:

Does your Grange have a website? ______________________________

Website address: ________________________________________________________________

Name of person/company hosting website: ___________________________________________

Phone Number: _________________________________________________________________

Who maintains the website? ______________________________________________________

Phone Number: ________________________________________________________________

User Name/Password for changes to website: _______________________________________

_____________________________________________________________________________

Who maintains Social Media for the Grange?

Facebook: _________________________________________________________

Password: ____________________________________________

Twitter: __________________________________________________________


Password: ____________________________________________

Snap Chat: ________________________________________________________


Password: ____________________________________________

Instagram: ________________________________________________________


Password: ____________________________________________

Other: ____________________________________________________________

Other: ____________________________________________________________
Other Information to document:

Completed by: _________________________________________________________________

Date: _________________________________________________________________________

Copies of this document provided to: _______________________________________________

______________________________________________________________________________

Copies retained by: _____________________________________________________________
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